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Dear Parents, 

We believe that you send your child to The Cumberland School because you are looking for a quality Christian 
education.  In order to provide your student with the best learning environment, our goal is to partner with 
you in striving for excellence.  This Middle School Handbook Supplement is a template we will use to help your 
child with his or her responsibilities in our educational program.  Please see the complete all-school handbook 
on www.thecumberlandschool.org for more details about  general TCS policies. 

Blessings, 

Melody Spencer 
Middle School Principal 

 
GENERAL GUIDELINES 

ATTENDANCE 
SCHOOL TERM 
The school calendar is made up of 4 nine-week periods (quarters) of approximately 45 days with a total 
180 school days per school year.  

ARRIVAL AND DEPARTURE 
Students may arrive as early as 7:15 AM.  First period class starts promptly at 8:00 AM.  Excessive 
tardiness, and/or absences reinforce poor habits, and may cause undue stress on your child.  We 
understand that occasionally things come up that may cause you to be late. To ensure that your student has 
enough time to visit his/her locker and get settled into class, please make every effort to arrive at school 
by 7:45 AM.  

Parents are expected to make arrangements for the pick-up of their students immediately after school 
dismisses.  Parents will be required to fill out a pick-up authorization form to be kept on file in the school 
office.  Student pick up begins at 3:15 PM.  Students must be picked up no later than 3:30 PM.  Students 
remaining after 3:30 PM will be placed in the after school program (ASP), upon which ASP charges will be 
incurred.  Once a student is placed in ASP, parents must park and go to the ASP room to sign out their 
student.  

MORNING ARRIVAL PROCEDURES 
Students who arrive between 7:15 AM and 7:45 AM should go directly to the morning-care room.  Students 
will be released to their first period classes at 7:45 AM.  Students are not allowed to loiter in the hallway. 
Cells phones must be turned off and put in their lockers by 7:55 AM each morning.  Students must be 
in their seats by the time the first period bell rings (8:00 AM).  

EARLY DEPARTURE 
If a student is to leave school early, a parent-signed note must be sent to the school office, and the office has 
the responsibility of informing the student’s teacher.  A parent picking up a student must first sign out the 
student at the school office.  The office personnel will then summon the student. 
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ABSENCE 
A student’s presence in school is the responsibility of both parent(s) and student.  A student is allowed a 
10-day maximum of excused absences per semester.  Absences exceeding 15 days may cause dismissal 
from school and/or not entering the next school term.   An excused absence is one validated by a parent’s 
or physician’s note to the office.  It is required the day the student returns to school.  If a student comes to 
school after 11:15 AM or leaves before 11:15 AM, he is counted absent.  Please make every attempt to 
schedule routine doctor appointments before or after core subject times.  Any student who is absent 
from school on a given day may not participate in any extracurricular activities for that day.  

MAKE-UP WORK 
The campus office assists students and parents in contacting teachers when a student’s illness requires a 
prolonged absence from school. When contacted by the parent, the office will notify teachers of the 
student’s illness and request assignments. The parent may pick up the instructions and material sent by the 
teachers at the end of the following day. This allows teachers time to gather materials and provide 
meaningful assignments. In addition, students could contact a friend in the class who is willing to share 
notes and to return completed work to the teacher. 

Students are responsible for all assignments given by teachers. It is the responsibility of the student to ask 
the teacher for make-up work. Work missed due to an excused absence must be made up within two school 
days of his return to school. Assignments missed because of an extended illness must be made up within 
the same number of days the student was absent. Students with unexcused absences will not be permitted 
to make up missed assignments. Appeals should be made to the principal. 

A student who is present when a test is announced is expected to take the test as scheduled upon returning 
to school. In laboratory classes such as  PE, music, and science, which do not lend themselves to make-up 
work, the teacher will determine the appropriate make-up procedure. 

SICKNESS/MEDICINE 
A child should not come to school with a fever or any other condition that is considered contagious. 
Students should be fever free (temperature below 100°) for 24 hours before returning to school.  Students 
should also be free of diarrhea and vomiting.  All medicine for a student must be kept in the school office 
(with instructions for dosage).  The office will only dispense medicine if it has written consent from the 
parents.  

ACADEMIC GUIDELINES 

GRADING SCALE 
A -  90-100 

B - 80-89 

C - 70-79 

D - 65-69 

F - 64 and Below 
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 GRADING WEIGHTS 

Teachers will notify parents of the grading weights via syllabus. 

CHEATING/PLAGIARISM 
Cheating in any form is expressly prohibited at The Cumberland School.  Students who are caught cheating 
repeatedly will be susceptible to disciplinary action and possible dismissal.  On the first incident of 
cheating/plagiarism, a student will be required to redo the assignment for a maximum grade of 70%.  On 
the second  incident of cheating/plagiarism, the student will receive a “0” grade and detention.  Upon the 
3rd incident of cheating, the student will be susceptible to suspension and/or expulsion.  

*Final decisions are made by the principal and/or leadership.  

Cheating/Plagiarism Defined 
 
Cheating comes in many different forms, and will be addressed on an individual basis. Any student who 
does not complete his/her own coursework is cheating, and will be dealt with according to the by-laws of 
the school.  Plagiarism is also considered cheating  and will be treated as such.  Please review the 
definitions of cheating and plagiarism below. 

Cheating includes but is not necessarily limited to: 

1. Plagiarism, explained below* 

2. Submission of work that is not the student's own for papers, assignments, tests, or exams 

3. Submission or use of falsified data 

4. Copying answers off of another student’s work 

5. Theft of or unauthorized access to a test or exam 

6. Use of unauthorized material including textbooks, notes, or computer programs in the preparation of an 
assignment or during an examination 

7. Supplying or communicating (in any way) unauthorized information to another student for the 
preparation of an assignment, test, or exam 

8. Collaboration in the preparation of an assignment (homework or in-class work). Unless specifically 
permitted or required by the teacher, collaboration will typically be viewed by TCS as cheating.  Each 
student, therefore, is responsible for understanding the policies of each teacher concerning collaboration 

PLAGIARISM 
*Plagiarism is the unauthorized use or close imitation of the language and thoughts of another author and 
the representation of them as one's own original work. 
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Plagiarism includes, but is not limited to, failure to indicate to cite or source work with quotation marks or 
footnotes where appropriate, if any of the following are reproduced in work submitted by a student: 

● A phrase, written or musical 
● A graphic element 
● Specific language 
● An idea derived from the work, published or unpublished, of another person 

MIDDLE SCHOOL MATH PLACEMENT 
Middle school math placement is based upon historic grades, test scores, teacher recommendations, and 
placement tests. Decisions will be made in consultation with the principal and the parent. 

HOMEWORK 

1. Teachers will make every effort to ensure that students have no more than 20 minutes of 
homework per subject each night.  Parents are encouraged to check RenWeb © and the students’ 
agendas for homework assignments prior to contacting the teacher/school.  

2. Any assignment turned in after the due date will adhere to the following policies:  
● Ten points will be deducted from the total grade for each day late up to three class 

periods/days, and the student will receive a zero thereafter, unless the student has appealed to 
the teacher and received an extension on.  

3. Students will be responsible to get their assignments from RenWeb © or the teacher when they are 
absent.  If it looks like a student may miss multiple days, parents may email teachers to find out the 
best way to get their student caught up.  
Note:  Please do not call or email the school office/secretary in order to obtain missing 
homework assignments.  Please email/contact the teacher first.  The school office is not 
always privy to individual teacher assignments.  

4. Students will have 2 days for each class day missed in order to complete makeup work.  
5. All tests missed will be made up the day the student returns to class, unless other arrangements are 

made with the teacher.  
6. Students are responsible to make note of, or get homework assignments/projects from each 

teacher on a daily basis.  The best way for them to do this is via RenWeb © or arranging a pick-up 
time with the teacher.  Please note that all assignments are posted each week on Renweb.  

 

RENWEB © 
Renweb is a wonderful tool for families to monitor their student’s progress.  All homework, grades, and 
discipline reports are put in Renweb weekly.  All families are set up in Renweb once they enroll their 
student at TCS.  Parents are required to establish a login by the end of the first week of school.  

In order to promote responsibility, students will also be set up on RenWeb © using their personal 
email accounts/or the parent’s email account,  so that they can log in, obtain their homework assignments, 
and monitor their grades and behavior report.  Prior to the start of school, please ensure that your student 
has an email account that may be used to set up his/her RenWeb © login.  
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To access Renweb, go to www.thecumberlandschool.org and click on the  RenWeb login button.  Put in 
the district code (CC-GA), your established email login, then your password.  A temporary password will 
initially be issued to you.  While we will cover Renweb in our Orientation, the school secretary is available 
to help with the set-up.  

Note:  Students will also be recording their daily assignments in their agenda notebooks.  

PROGRESS REPORTS 
Middle School students will receive a progress report emailed half way through each 9-week grading 
period. Parents who are concerned about a student’s progress may contact the teacher for specific 
information.  If a parent has a concern, please feel free to schedule a conference with the subject teacher. 
Parents are encouraged to check RenWeb daily.  

PASS/FAIL POLICY 
Students who fail math or English for the school year must either make up the classes in a summer school 
program or he/she may be asked to repeat the grade level. 

ACADEMIC PROBATION 
A student who is attending TCS must maintain a grade average of “C” or above.  This is determined by 
averaging his grades on a report card during a single grading period.  If the student’ grade falls below a “C” 
average, he/she may be placed on academic probation for the next quarter or semester of the school year.  

INCOMPLETES 
No make-up work will be accepted after the end of the grading period.  If a student gets behind in his/her 
work, arrangements must be made to make-up the missing work.  If a student is behind more than 3 
assignments, the teacher will notify the parent and the principal.  All grades should be submitted to the 
office within three days after the close of the grading period in order for grades to be checked and/or 
recorded. Appeals may be made to the teachers first and then the principal. 

REPORT CARDS 
Parents are urged to consult the school calendar located on our web site for the dates report cards are sent 
home.  Middle School classes have four 9-week grading periods.  

TESTS AND EXAMS 
In accordance with accreditation standards, students will regularly be given benchmark tests and/or exams 
on subject material covered in class.  Teachers/Staff will make every effort to ensure a student does not 
have more than two tests on any given school day by utilizing a test calendar.  

CLASS REQUESTS/CHANGES 
It is the desire of the administration to do our best to accommodate elective class requests or changes if 
these requests are received within the drop/add period. The drop/add period takes place within the first 
week of school.  After the drop/add period, no class changes will be made. Please note that core classes are 
determined by a specific set of criteria, and therefore may not be changed.  
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ACHIEVEMENT AND ABILITY INDEX TESTS 
TCS administers TerraNova Achievement Test and The InView Test (for certain grades)  each year for 
Middle School students.  These scores provide both a measure of the individual’s  ability and achievement. 

JV AND VARSITY ELIGIBILITY  
Refer to the general handbook for eligibility requirements.  

GENERAL PROCEDURES 

CLASSROOM 
Students are expected to come to each class on time.  Students who are tardy for class must obtain an 
“Office Pass” form  from the school office in order to be admitted to that particular class. 

Each class will begin as follows: 

● Students will be seated as soon as the bell rings 
● Pray 
● Check roll 
● Students will write down homework/complete Bell-ringer assignment 
● Instruction and/or testing 
● Each class instruction time will vary according to the subject, content, and teaching style  

of the instructor 

STUDENT ACTIVITIES 

FIELD TRIPS 
Field trips can be a wonderful educational tool or simply a fun break from academics.  The following 
considerations should be taken into account when planning field trips: 

● Middle school will generally only have one or two field trips a year, usually on a Friday.  
● Field trips are considered a part of the curriculum and parents should make every effort to 

ensure that their student/s are in attendance.  Some field trips are a part of the student’s grade.  
● Administration may deny permission for a student to attend field trips if they have excessive 

behavioral or academic issues. 
● School dress (uniform red polo shirt) is required on field trips, unless otherwise indicated.  

Permission slips are required for students to travel under the school’s supervision, whether the trip is 
curricular or extracurricular.  Drivers must supply a copy of their current driver’s license and insurance. 
Drivers for field trips are not permitted to make any stops to or from the event that are not specified on 
the permission slip.  The student must return with the school group unless the student’s parent is in 
attendance on the trip.  Students on field trips are representing our Lord, first, as well as TCS, and should 
reflect Christian standards of conduct at all times. 

EXTRACURRICULAR ACTIVITIES 
A student must be in good standing to participate in extracurricular activities such as sports, music, clubs, 
etc. Athletes must sign an Athletic eligibility agreement and pay any applicable fees to participate. 
Eligibility may be re-evaluated at the time of the progress report.  Unpaid sports, trips, or activities fees will 
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be added to a student’s tuition balance. 

 

 

 

CHAPEL 
While Middle school chapels are designed to be exciting and engaging, students are expected to behave in a 
way that is well pleasing to God and respectful to their environment.  

 Students are expected to:  

● Be reverent and respectful to others and church property. 
● Be seated in their designated areas. 
● Join in the singing and activities. 
● Talk in a normal voice and refrain from yelling.  
● Practice self control and abstain from any behavior that would disrupt the chapel service, or take 

away from the spiritual experience of others. 

“Therefore let us be grateful for receiving a kingdom that cannot be shaken, and thus let us offer to God 
acceptable worship, with reverence and awe, for our God is a consuming fire”  (Hebrews 12: 28-29, ESV). 

LOCKERS AND BOOK BAGS 
Each student will be assigned a locker.  Students are not required to obtain a personal lock for their lockers. 
If they do, they are required to give the school office the combination to the lock or an extra key. The school 
has the authority to check lockers and book bags at any time.  Lockers are the property of the school and 
are to be used only in ways supportive of school goals and policies.  Any misuse of lockers and book bags, or 
use of non-registered locks will result in loss of privileges.  Decorations must be easily removed and 
maintain a Christian standard.  Students must hang their bags on the wall hook or store them against the 
wall and out of the traffic area. Rolling backpacks are allowed. Students are to be responsible to keep track 
of their own supplies and books. Students are not to bother any other student’s supplies or lockers. 
Students should keep the walkway clean and clear of clutter. Items left after school will be put in lost & 
found for a period of one month, then the items will either be discarded or given to charity.  

LUNCHROOM STANDARDS AND PROCEDURES 
● Students should exercise good manners and refrain from yelling or playing in the lunchroom. 
● Middle School will utilize appropriate positive behavior reinforcement strategies for volume 

control in the lunchroom. 
● For health reasons, sharing of food is not permitted. 
● Students should properly dispose of all trash and leave their area neat and clean. 
● Chairs are to be placed under tables in neat order before leaving. 

 MEDIA/MUSIC/ENTERTAINMENT 
“Finally, brothers, whatever is true, whatever is noble, whatever is right, whatever is pure, whatever is lovely, 
whatever is admirable—if anything is excellent or praiseworthy—think about such things”  (Philippians 4:8). 

A wide range of opinion exists regarding what is considered acceptable in our school in the area of music, 
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drama, and movies.  TCS Middle School must find what we consider to be an acceptable standard, and our 
staff must be supportive of this standard even if it differs from their own.  We seek to focus on what we 
have in common rather than our differences.  

 

Note: The middle school principal reserves the right to approve any film used at a school function. TCS 
supports or sponsors only Christian concerts. 

TCS Middle School teaches against watching movies or listening to music, or other forms of media which 
promote or encourage behavior that is contrary to Christian beliefs and practices.  Though we have liberty 
in Christ Jesus, we seek to separate ourselves from the world.  Our forms of entertainment should glorify 
God, and not defame our Lord or our Christian values.  All school families are encouraged to support this 
policy and to use the variety of internet resources to preview and screen the media their children 
experience. 

CELL PHONES AND ELECTRONIC DEVICES 
● Cell phones and electronic devices may be used only before 7:45 am*, during morning break, after 

3:30pm and when approved by the teacher for a class activity.  The use of devices during these 
allotted times during the school day is a privilege.  If abused, individual privileges will be 
withdrawn.  *Cell phones may not be used in the early morning room.  

● If a student uses his/her cell phone without authorization, the following consequences will incur:  
○ 1st offence - the cell phone will be taken up by the teacher and the  

student will be given a warning.  The phone will be returned to the  
student at the end of the class period.  

○ 2nd offence - $10 fine and the parent has to pick up the phone with  
the receipt;  

○ 3rd offense - $25 fine and the student loses phone privileges for the  
remainder of the 9 week period.  (In cases where the student is  
required by the parent  to have a phone, then the student would drop  
the phone off at the school office at the beginning of each school day,  
and pick up at the end of the school day, for the remainder of the 9  
weeks.)  

○ If a student is caught with the phone after he/she has lost phone  
privileges, the student will be fined $50 and will receive OSS (Out of  
School Suspension).  

● Any student, who is unkind or inappropriate in their usage of devices or social media during school 
hours will be subject to the above guidelines and may immediately lose this privilege for the 
remainder of the school year; even if it is the first offense.  See the main handbook for internet and 
social media guidelines. 
Note:  The over-riding rule concerning social media is to use it for good and be kind.  

 
“Love the Lord your God with all your heart and with all your soul and with all your mind.’ This is the first and 
greatest commandment.  And the second is like it: ‘Love your neighbor as yourself” (Matthew 22:37-39, NIV). 

Note:  All monies received for code violations will be go towards missions or to help fund field trips 
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and/or annual trips.  

 

 

UNIFORM POLICY 
TCS students are required to adhere to the following minimal dress code: 

MIDDLE SCHOOL GIRLS ATTIRE  
 

● SHIRT: TCS polo shirt (any color that is sold in the uniform shop) with school crest, short or long 
sleeves  

● PANTS: Navy or khaki tailored twill uniform approved slacks* 
● SHORTS: Navy or khaki uniform style tailored shorts (No more than 2” above the knee). 
● SKIRT/SKORT/JUMPER: Khaki or navy of same styles as above  
● SHOES: Conservative, modest styles.  No sandals or open toe shoes.  
● SWEATSHIRT: Red, gray or navy TCS sweatshirt with school crest purchased from TCS 
● JACKET: available through TCS with logo, or solid color Red or Navy – no logos  
● SWEATER: Navy, Red or White cardigan or pullover sweater  
● JACKET: Fleece or nylon jacket with TCS logo or plain with primary colors are acceptable. Jackets 

with offensive language are prohibited.  
 

 
MIDDLE  SCHOOL BOYS ATTIRE  

● SHIRT: polo shirt with school crest, short or long sleeves (from TCS) 
● PANTS: Navy or khaki tailored twill slacks (No Carpenter’s Pants or Tan Jeans) 
● SHORTS: Navy or khaki uniform style shorts (No more than 2” above the knee) 
● SHOES: Conservative, modest styles. No sandals/open toe shoes  
● SWEATER: Navy or Red cardigan or pullover sweater (Solid, plain uniform style) 
● SWEATSHIRT: Red, gray or navy TCS sweatshirt 
● JACKET: Fleece or nylon jacket with TCS logo or plain with primary colors are acceptable. Jackets 

with offensive language are prohibited.  
 

“Do you not know that your body is a temple of the Holy Spirit within you, whom you have from God? 
You are not your own, for you were bought with a price. So glorify God in your body” (I Corinthians 
16: 19-20, ESV) 

If a student comes to school dressed in anything other than proper uniform or school approved 
attire:  

● The parent will be called to bring the proper uniform attire; 
● The student will remain in the office until the parent brings the proper attire; 

 Final decisions regarding interpretation of the dress code will be made by the principal. 
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MIDDLE SCHOOL TECHNOLOGY POLICY 

The Cumberland School is committed to student use of technology as a tool to expand learning 
opportunities and conduct scholarly research.  The use of technology is a vital skill for our 21st Century 
learners.  Students at TCS utilize computers and other electronic devices on a wireless network.  Laptops 
and campus computers are primarily for educational use consistent with the educational goals of TCS. 
Personal use may be permitted within certain boundaries.  Along with the opportunity this provides, comes 
responsibility.  

This Acceptable Use Policy is designed to give students and their families’ clear and concise guidelines 
regarding the appropriate use of computers on other electronic devices at the TCS Middle School.  The 
underlying premise of this policy is that all members of the TCS Middle School community must uphold the 
values of honesty and integrity.  The proper use of technology reflects the strength of one’s character.  We 
expect our students to exercise good judgment and to utilize technology with integrity. 

STUDENT RESPONSIBILITY 
● I am responsible for practicing positive digital citizenship. 
● I will practice positive digital citizenship, including appropriate behavior and contributions on 

websites, social media, discussion boards, media sharing sites, and all other electronic 
communications, including new technology. 

● I am responsible for keeping personal information private. 
● I will not share personal information about myself or others including, but not limited to, names, 

home addresses, telephone numbers, birth dates, etc. 
● I will not meet anyone in person that I have met only on the Internet. 
● I will abide by all federal and state laws, this Acceptable Use Policy, and all TCS school policies. 
● I am responsible for my passwords and my actions on my accounts. 
● I will not share any school usernames and passwords with anyone. 
● I will not access the account information of another student or teacher. 
● I will log out of unattended equipment and accounts in order to maintain privacy and security. 
● I am responsible for my verbal, written, and artistic expression. 
● I will use school appropriate language in all electronic communications, including email, social 

media posts, audio recordings, video conferencing, and artistic works. 
● I will be responsible for keeping backup copies of my data. 
● I am responsible for treating others with respect and dignity. 
● I understand that bullying in any form, including cyber-bullying, is unacceptable. 
● I will not send, display, text or receive messages, pictures, or other media which are hateful, 

abusive, obscene, sexually inappropriate, threatening, and racially offensive, considered 
harassment or offensive to human dignity. 

● I am responsible for accessing only educational or approved personal content when using TCS 
technology. 

● I will not seek out, display, or circulate material that is hate speech, sexually explicit, or violent. I 
understand that the use of the school network for illegal, political, or commercial purposes is 
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strictly forbidden. I understand that any exceptions must be approved by a teacher or administrator 
as part of a school assignment. 

○ I understand that I may only check personal email and web content such as personal media 
at designated times and places.  

○ Because of its potential to create stress on network, I will not stream music, play online 
games, or access any audio/video streaming unless under the direct supervision of a 
teacher. 

● I am responsible for respecting and maintaining the security of TCS electronic resources and 
networks. 

○ I will not try to get around security settings and filters, including through the use of proxy 
servers to access websites blocked by the school. 

○ I will not download, install, or use unauthorized software or files, including copyright 
protected materials, illegal software, or apps on any TCS computers, tablets, or other 
technologies. 

● I will not use the TCS network or equipment to obtain unauthorized information, attempt to access 
information protected by privacy laws, or impersonate other users. 

○ I am responsible for taking all reasonable care when handling TCS equipment. 
○ I understand that vandalism of school technology in any form is prohibited. 
○ I will report any known or suspected acts of vandalism to the appropriate authority. 
○ I will respect my and others’ use and access to TCS equipment. 
○ I am responsible for respecting the works of others. 
○ I will follow all copyright guidelines. 
○ I will not plagiarize or copy the work of another person and represent it as my own and I 

will properly cite all sources. 

Note:  Misuse of devices and networks may result in restricted access.  Failure to uphold the 
responsibilities listed above is misuse.  Such misuse may also lead to disciplinary and/or legal 
action against students, including suspension, expulsion, or criminal prosecution by government 
authorities. 

STUDENT DISCIPLINE 
The goal of discipline at TCS Middle School is to teach the students self-regulation skills so that they can 
govern their own behavior.  Discipline is essential in maintaining an orderly environment which is 
conducive to learning.  

CODE OF CONDUCT 
The Cumberland School seeks to encourage and mentor student growth in four key areas that will 
contribute to a safe, healthy, and God-honoring community: Respect; Responsibility, Integrity, and 
Leadership.  Once the school year commences, students and faculty will collaborate together to define what 
these four areas will entail in regards to student discipline.  The students aided by the faculty will create an 
honor code that the students will sign for which they are responsible. 
 
In general, however, students enrolled in The Cumberland School should understand and model the 
following: 
 

● A lifestyle that reflects Christian principles stands out in today’s culture.  At The Cumberland 
School Middle School, we have standards of conduct that we feel should be part of the student’s 
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mode of living.  These standards are for the protection of our students and for the orderly 
operation of our school. Attendance at TCS middle school is a privilege and not a right.  Students 
forfeit this privilege if they do not conform to the standards and ideals for work and life of The 
Cumberland School.  

● Love one another.  “Beloved, let us love one another: for love is of God: and everyone that loveth is 
born of God, and   knoweth God” (1 John 4:7, KJV). The Bible is explicit in teaching that Christians 
are to love one another.  The student is to treat others as he or she would expect to be treated. 
Students should be careful not to hurt, harass, or threaten anyone physically, emotionally, or in 
any other way (Matthew 5:43-48; Romans 12:14-21). 

● To  live above reproach, showing respect to God, country, family, faculty, and fellow students. 
Honesty is highly valued by God and CCA Middle School.  Cheating and plagiarizing are not 
acceptable.  Lying, complaining, arguing, gossiping, stealing, profaning, or disorderly conduct will 
not be tolerated (Philippians 2:14, Ephesians 5:4, Colossians 3:8-9, Exodus 20:15). 

● Conversations are not to infringe on the rights of others. Conversations, private or public, are 
expected to be positive, constructive, and respectful.  Foul,  dirty, or suggestive language; drawings 
or stories; pornography of any sort; gossip; misuse of God’s name, or spiritually meaningful terms; 
suggestive sign language; degrading names, or putting others down, even if done in fun, are 
examples of conduct which are unacceptable at The Cumberland School, and are causes for 
immediate disciplinary action. 

● TCS Middle School expects full cooperation from both student and parents in the education of the 
student.  If at any time the school feels that this cooperation is lacking, the student may be 
requested to withdraw.  Also, if the student’s behavior or attitude indicates an uncooperative spirit 
or one that is out of harmony with the spirit and standards of TCS, whether or not there is any 
definite breach of conduct, he may be requested to seek his or her education elsewhere. 

● Unless otherwise stated, students are asked to leave any electronic device including IPods, MP3 
players or similar devices at home.  TCS Middle School reserves the right to revoke this privilege 
on a case by case basis, if the material is deemed inappropriate.  If the above items are found on 
school premises, the school reserves the right to confiscate and have parents come pick them up. 

● Please note that the following offenses may result in immediate suspension or expulsion: 
● Fighting (may be considered assault and battery and in extreme cases could result in charges 

being filed). 
● Abusive language (whether verbal or written) to or about staff or students. 
● Threats against others. 
● Vandalism. 
● Theft and/or possession of stolen property. 
● Arson/tampering with fire alarm. 
● Furnishing, selling or possession of controlled substances (drugs, narcotics, alcohol, or 

poisons). 
● Use of intoxicants. 
● Electronic or Cyber bullying or sending inappropriate material. 

Public Law O.C.G.A 20-2-1184 requires all school systems to report assaults involving firearms, aggravated 
battery, sexual offenses, carrying deadly weapons, activities regarding marijuana or other controlled 
substance to local police and the District Attorney immediately. 
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PARENT/STUDENT ROLE IN DISCIPLINE 
Both the student and the parent will be required to sign a behavior contract at the beginning of the school 
year.  Parents are expected to be supportive of the authorities who have been placed over their child’s life, 
as well as all discipline policies and guidelines of TCS.  Failure to do so may result in their student being 
suspended until compliance, or withdrawn.  

TEACHER ROLE IN DISCIPLINE 
The teacher is generally responsible for enforcing classroom regulations and discipline in accordance with 
the Scripture and school policy.  The teacher is the authority of the class and should always be treated and 
addressed in a respectful manner.  Each teacher is responsible for general classroom management and may 
use a variety of methods to discipline students which are in keeping with best practices. Parents and 
students  are expected to support the teacher’s role as the authority in the classroom.  If a parent is 
unsure of a situation in the classroom, then parents are expected to contact the teacher to discuss.  

DETENTION 
When students consistently stray outside the guidelines of school policy, they will be susceptible to 
detention.  The student and parent will be notified when and where to report for detention.  Detention is 
typically assigned after school or on Saturday.  A fine will be incurred when a student has to serve after 
school or Saturday detention. Failure to serve detention is very serious and can result in the student being 
suspended.  A student who has served 3 or more detentions during a quarter will be susceptible to 
suspension or expulsion.  

SATURDAY DETENTION 
Saturday detention may be required for those students who have continuing discipline issues.  Saturday 
detention begins at 8 AM and ends at 12 noon.  Students who are required to serve in Saturday detention 
must pay a $30.00 fine to the school.  Failure to attend Saturday detention may result in suspension. Unpaid 
fines will be added to a parent’s account, and failure to pay may result in the holding of a student’s records 
until payment is received. 

IN-SCHOOL SUSPENSION (ISS) 
In-school suspension is a program designed to modify student behavior while keeping the student in 
school with access to schoolwork.  It allows the student to earn grades for completed assignments and 
tests rather than receive a zero for each item missed.  This program isolates the student from his peers in 
a controlled environment, which makes him reconsider the appropriateness of his behavior.  The 
alternative to ISS is out-of-school suspension. 

SUSPENSION (OSS) 
A suspended student will not be allowed to come on campus or attend any school function or practice until 
the day he returns to school from suspension.  A suspended student must report to a school administrator 
to obtain admittance to class.  Please note that students may make up work/complete assignments when in 

13 



 

OSS.  

 

 

BEHAVIORAL PROBATION 
If a student consistently exhibits behavioral problems, a student may be put on behavioral probation.  A 
parent meeting will be required, and the student will be placed on a Behavior Improvement Plan (BIP). 
The BIP will be evaluated at the end of the quarter.  If the student has not shown improvement, the 
student may be asked to withdraw from TCS.  

DISMISSAL 
While the goal of TCS Middle School is to minister to and help students walk according to Christ, TCS does 
not have the resources or the manpower to manage students who have ongoing negative behavioral 
issues.  Therefore, if a student consistently has behavioral problems, and has shown no improvement 
after a Behavior Improvement Plan (BIP) has been implemented,  a student may be asked to withdraw 
from the school.  

PRACTICAL THINGS TO KEEP IN MIND 
● We are a family; together seven hours a day, five days a week for ten months. Your school year will 

be much more enjoyable if you are kind and encouraging to each other.  
● Make your relationship with Jesus a priority. 
● Treat each other with respect. This includes staff, teachers and substitute teachers. 
● Help keep our school building clean and in good repair. 
● Enjoy the school year and do your best. 

PARENT CONNECTIONS 

PARENTAL INVOLVEMENT 
Parents are encouraged to help out in different capacities at TCS middle school.  Please let us know what 
your interests are, or review the Principal’s Corner email newsletter for opportunities to serve.  Parents are 
welcome to apply to be a substitute teacher.  Please note that all substitute teachers are subject to a 
background check.  

Note:  Parents may not simply show up at the school office to volunteer without a specific job or 
area assigned to them.  They must fill out a volunteer form with the specific job/area of help 
defined.  Parents are not allowed to loiter in the school office.  

PARENT MEETINGS  
Parents will meet periodically to discuss and help meet the needs of the middle school, as well as the needs 
of Cumberland Christian Academy in general.  At times, the school will also hold educational workshops to 
help parents understand the educational, and socio-emotional needs of their student.  

PARENTS FOR CUMBERLAND (PFC) 
Parents for Cumberland is a school-wide group to help continue the legacy of our founders and meet the 
needs of our students.  Each campus will elect representatives to be leaders in the PFC so that the mission 
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and goals of TCS will be fulfilled.  

 

 

PRINCIPAL’S CORNER  
The Principal will email a newsletter every other week to help keep parents in the know about what is 
happening in middle school and throughout The Cumberland School in general.  Please make sure to read 
the email newsletter each week to stay informed.  

VISITORS/LOITERING 
It is the desire of the principal, their assistants, and the faculty to be of service to both parent and student. 
We welcome visits from parents.  We do ask that such visits be made by definite appointment with the 
principal or teacher.  Parents and visitors must sign in at the front desk and display a visitor’s badge. 
The principal reserves the right to limit visitations due to individual class plans, testing, etc. 
Parents are not allowed to loiter in the school office.  

MIDDLE SCHOOL COMMUNICATION POLICY 
At TCS Middle School, we understand that regular communication is important for the student to succeed. 
We ask, however, that parents/guardians adhere to proper communication etiquette when speaking with 
teachers or any other school personnel.  Teachers are to be spoken to in a respectful manner, and treated as 
the authority in the classroom.  At no time may a parent yell, scream at, or demean a teacher or faculty 
member at TCS Middle School.  Please note that if a parent/guardian continues to treat teachers or school 
personnel in a manner that is not respectful and well pleasing to the Lord, the student/family may be asked 
to leave.  

Teachers will communicate regularly with parents/students throughout the year regarding their progress 
in class.  Teachers will let students and parents know as soon as possible about any concerns via email, 
phone call, or conference.  Parents are also welcome to email teachers about any questions or concerns. 
The teacher will typically respond within 24 hours of receiving your email.  On weekends, please allow the 
teacher until Monday to respond.  Contact information is located at the end of this handbook.  

In order to effectively communicate with TCS Middle School faculty and staff, please adhere to the 
following guidelines:   

● Email is the best way to contact TCS Middle School teachers about any classroom/subject area 
concerns.  Please allow teachers 24 hours to reply to emails. Note: Parents may leave a message 
with the office, but teachers may not get it until after school or the next business day, since they are 
in class teaching during school hours. Teacher meetings or return calls may be set up through email 
to the teacher.  If arrangements have not been satisfactorily made you may call the Middle School 
office 678-426-1600 option 4 or email the Principal at m.spencer@cumberlandschool.org. 

● Teacher questions or concerns: Contact the teacher first. After consulting with the teacher, if 
there is still an area of concern, you may call the Middle School office 678-426-1600 option 4 or 
email the Principal at m.spencer@cumberlandschool.org. (See Addressing Concerns section below.) 

● Lunch questions: You may email Simone Mitchell at s.mitchell@cumberlandschool.org or call 
678-426-1600 option 4. 
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● Athletic related questions i.e., “Is there a game?, Is there practice?, Is the bus taking kids to 
practice?, Can my child ride to bus to practice?, How do I get to where the game/practice is being 
held? What time is the game?” etc., please call the athletic department at 678-426-1600 option 6. 

● Tuition questions: call Joy McDonald at 678-426-1600 option 7 
● After school program questions: 678-426-1600 option 3. 
● Admissions/Enrolling a friend: 678-426-1600 option 1. 
● Preschool & Elementary questions: 678-426-1600 option 2. 
● High School questions: 678-426-1600 option 9. 

All other questions related to Middle School: 678-426-1600 option 4 (Middle School office).  Please read 
through the list above to ensure the fastest response. 

ADDRESSING CONCERNS 
Parents/guardians are asked to bring problems or questions to the attention of the appropriate TCS 
personnel immediately and privately without creating gossip or discord (Matthew 18:15-17).  If a 
disagreement occurs, it should be dealt with quickly and maturely so that unity may be restored (Romans 
12:18).  

In general, the appropriate course of action for resolving issues or problems are: 

● Contact the teacher first to try and resolve the issue. 
● If the issue is not resolved at that level, contact the principal. 
● At that time, the teacher and principal will meet together with the parent/student to resolve the 

issue.  

Please note that when attempting to resolve an issue, it is typically wise to wait and not act in haste.  It is 
also important to confirm with your student that you will be contacting the teacher.  Remember, there are 
two sides to every story or situation.  For privacy reasons, please refrain from involving office staff 
members in concerns or issues that can be resolved by the teacher or the principal.  

CONCLUSION 
While every effort has been made to address each facet of The Cumberland School Middle School, this 
guidebook is ever evolving and by no means complete.  As our school grows and changes, so will this 
guidebook.  If a topic is not covered in the guidebook, please refer to the school administration or the The 
Cumberland School Handbook for our policy on that topic.  Please note that if a topic is not covered in any 
of the TCS handbooks, the principal and leadership reserve the right to make the policy decision. 
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Faculty/Staff Contact Information 

 
Teacher/Staff Subject & Grade Level Email 

Michael Battie English, Literature, PE m.battie@cumberlandschool.org 

Virginia Glover Archery v.glover@cumberlandschool.org 

Barbara Hines Sign Language b.hines@cumberlandschool.org 

Vickie Hutcheson Band, Choir, and Drama v.hutcheson@cumberlandschool.org 

Portea Merrill Math and Science p.merrill@cumberlandschool.org 

Marie Mitchell School Secretary m.mitchell@cumberlandschool.org 

Simone Mitchell 

Lunch Program 
Manager/Assistant School 

Secretary s.mitchell@cumberlandschool.org 

Lindsey Ramos Science l.ramos@cumberlandschool.org 

Melody Spencer 
Principal, History, Computer, 

Creative Writing m.spencer@cumberlandschool.org 

Brenda Vartenisian Spanish b.vartenisian@ucmberlandschool.org 
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