
 

 

 
The Cumberland School 

Preschool Family Handbook 

2019-2020 

 

 

Edited 8/12/2019 

 

 

 

 

 



 

Parents’ Handbook 

For  

The Cumberland School 

Early Education Program 

2356 Clay Road 

Austell, GA 30106 

 

 

Phone 

678-426-1600 Ext. 2 

 

 

Byron Greene, Ed.D., Executive Director 

Lee Campbell, Ed.D., Chief Administrative Officer 

Mrs. Melody Spencer, MEd, Lower School Principal 

 

 

 

 



 

The Cumberland School 

Mission Statement and Philosophy 

 

Mission and Purpose 

Our mission is to offer Christ-centered instruction that will transform each student’s heart, soul, 

and mind. 

Philosophy 

The Cumberland School is an independent Christian school that exists to challenge young 

people to know Jesus Christ as Savior and Lord, to adopt a biblical worldview, to love others as 

themselves, and to grow in knowledge and skill through academic excellence, in order that they 

may serve our Lord and others through their character, spiritual integrity, and leadership. 

The Cumberland School is an independent Christian school founded on the truth that the 

ultimate goal of all creation is to bring glory and honor to the triune God of the universe. The 

Holy Scripture says, “For from Him and through Him and to Him are all things. To Him be the 

glory forever! Amen.” (Romans 11:36) This verse teaches that since God is the source and 

fulfiller, the goal of all created things is His glory. Therefore, mankind’s and TCS’s ultimate 

purpose is to glorify God and enjoy Him forever. (Genesis 1:26-27; 1 Corinthians 10:31) 

We glorify God by obeying His Word. The Bible teaches that man was created in God’s own 

image and commanded to occupy the earth and have dominion over it. (Genesis 1:27-28) 

However, when Adam and Eve chose to sin, they destroyed their relationship with God and 

their ability to think and act as God intended. We inherit a sinful heart from Adam. (1 

Corinthians 15:21-22) 

God provided a solution by sending His son, Jesus Christ, to earth to die for mankind’s sins. By 

repenting and placing our faith in Him, we can be saved from judgment, cleansed from sin, and 

restored to a right relationship with God. Now, guided by His Word and filled with the Holy 

Spirit, we can properly relate to God and manage the earth as He intended. The purpose of 

Christian education is to impart these and similar truths so that every student knows the reality 

of who they are and God’s plan for what they are to become. (1 John 4:14, 1:7; John 3:16; 

Ephesians 5:18) 

 

 

 

 



 

Should you rush or push children? 

 

NO! NO! NO! There is a tendency in early childhood education these days to do too much, too 

soon, too fast.  Many parents and teachers are falling into the competitive trap of hurrying 

children, and the long-term effects may be devastating.  Children who are pressured may feel 

stress and may become burned-out by middle school.  Further, if one area of development is 

sacrificed for another, such as an academic skill over creativity, children may suffer the 

consequences in the future and other gifts may remain neglected. 

 

One of the best reasons for not pushing children is that it doesn’t always work.  No matter how 

hard you try, there is very little you can do to force a three-year-old to read or ride a 

two-wheeler.  There is an optimum time for learning various tasks, and children will learn them 

in their own way at their own time if we provide them with the appropriate environment and 

experiences. 

 

Children have a lifetime to be adults, so let them enjoy their childhood with playful, interesting, 

and developmentally appropriate activities.  Stimulate children and open doors for them, but 

do not push or rush them.  Keep in mind that growth and development are unique to the 

individual, and try to be sensitive to each child’s time clock. 

 

 

 

 

 



 

The Cumberland School Preschool Staff 
 

Pre-K Lead Teacher 
 

Mrs. Carol Claborn 
c.claborn@cumberlandschool.org 

 
K3 Teacher 

 
Mrs. Beth Selman 

b.selman@cumberlandschool.org  
 

Pre-K Assistants 
 

Mrs. Felecia Brereton 
 

Ms. Sharon Fields 
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SCHEDULE 

Children are received at school between 7:00-8:15 AM.  Students that arrive between  

7:00-7:30 AM need to be dropped off at our main elementary school early arrival entrance, 

where a staff member will greet them and walk them in. Students that arrive between 

7:30-8:15 AM can be dropped off at the preschool building.  All students should be in their 

classrooms by 8:15 AM.  After 8:15 AM students should be signed in at the lower school front 

desk. 

Half-day students: 

Our half-day students need to be picked up from the preschool office at 12:15 PM. 

Full-day students: 

Our full-day students need to be picked up by 2:15 PM. 

Extended-day students: 

Our extended-day students will be transitioned to the Extended Day School staff and will need 

to be checked out from the main elementary building when leaving.  These students need to be 

picked by 6:00 PM each evening. 

 

SCHOOL SUPPLIES AND FEES 

We do our best to make this beginning of school as easy and seamless for your child as possible. 

Below you will find our preschool supply list.  Please make sure to bring all supplies to your 

scheduled Meet and Greet time.  

- All students will need a plain (no characters please) backpack. 

- All students will need a plain (no characters please) lunch box. 

- All students will need a water bottle with a sports top no taller than 7 inches. 

- $35 supply fee to cover  rest mat, crayons, scissors, glue, paint, pencils, etc. 

- 3 containers of Clorox wipes 

- 2 (12 oz) bottles of hand sanitizer 

- 4 boxes of baby wipes 

- 3 boxes of facial tissues 

- 1 (1”) white binder with clear insert on 

front  (K3 only) 

Other fees during the year may include: 

- field trips 

- parties 



 

 

POLICIES AND PROCEDURES 

ATTENDANCE – Regular attendance establishes good habits and is encouraged.  However, we 

do not want your child to attend if he/she has any indication of illness.  Please keep your child 

home if he/she has any symptoms of a contagious disease such as: nausea, vomiting or 

diarrhea, runny nose, sore throat, rash or skin eruptions, coughing or fever.  We ask that you do 

not bring your child back to school, unless he/she is without fever (below 100 degrees), 

diarrhea, and/or vomiting for 24 hours.  If your child should develop a contagious disease, 

please notify us at once in order that we may advise other parents.  Children who are unable to 

participate in the full program, including outside play, should be kept at home. Exceptions to 

this policy would be considered with a doctor’s note.  

BIRTHDAYS – We consider this a very special day for your child.  You are welcome to bring in a 

special snack for your child’s class.  Please make these plans with your child’s teacher and be 

aware of any allergies in the classroom. If you would like to invite school friends to an outside 

party, please make sure the entire class is invited or all students of the same gender as your 

student.  Otherwise, the teacher will not be able to pass out invitations in class. 

CARPOOL – If someone other than the parents pick up a child, we must have this in writing 

before we will let the child leave.  You will be asked to provide your child’s teacher with a list of 

possible people that may pick up your child.  Any changes in carpool must come to the child’s 

teacher in writing, email or by contacting the office.  We cannot accept verbal messages from 

your child.  If an emergency arises, please contact our office with the necessary information. 

CAR SEATS - Whomever is picking up your child must have the appropriate car seat for the 

child’s age and size.  If they do not, we will be unable to load your child until a car seat is 

provided. 

CHAPEL – All preschool children will attend Chapel once a week.  Our Chapel day is on 

Thursday.  On this day, we worship together and hear from God’s Word.  We also collect an 

offering that is sent to Haiti to help spread the Gospel to children and families in need.  We ask 

that on Thursdays, your child come to school in a red TCS polo.  This is the only piece of uniform 

required for our K3 students. (Refer to the Clothing section below for K4 instructions). 

SPECIAL AREAS – The students will attend Music once a week.   They will attend a Physical 

Education class twice a week. 

CLOTHING – This year, our K4 students will be required to wear a Cumberland polo shirt daily. 

The polo shirt may be worn with shorts, pants, skirts or jumpers that are comfortable. Our K3 

students will only wear a polo shirt on Chapel day.  Other than that, let your children wear 

clothes that are comfortable. Shoes such as boots or sandals should not be worn.  Closed toed 



tennis shoes work best because of outside play and recess. Please label all coats, caps, and 

sweaters with your child’s first and last name.  All students need a change of clothes 

(undergarments and socks included) in a Ziploc bag in case of bathroom or other messy 

accidents that require clothing to be changed.  If a child does not have a change of clothes, 

parents will be called to bring one or pick up their child. 

CONFERENCES – Parent teacher conferences will be offered every fall and spring. Parents are 

encouraged to take advantage of this time to check on their child’s progress and clarify any 

questions with the teacher.  You are welcome to contact your child’s teacher and request a 

conference at any time.  

DROP-OFF - Children should be brought no earlier than 7:00 AM.  Students that arrive between 

7:00-7:30 AM need to be dropped off at our main elementary school early arrival entrance, 

where a staff member will greet them and walk them in. Students that arrive between 

7:30-8:15 AM should be dropped off at the preschool building. All students should be in their 

classrooms by 8:15 AM.  

FIELD TRIPS – The preschool plans one to two field trips a year, typically one in the fall and one 

in the spring.  You will be notified of trips in advance.  Due to car seat laws, parents are 

required to go on all preschool field trips.  

HEALTH - Every child MUST have a completed health form from a doctor of a health clinic 

showing all immunizations are up-to-date.  These MUST be turned into the front office prior to 

the first day of school.  This should be completed and turned in with enrollment information. 

THIS IS REQUIRED BY THE STATE AND IS STATE LAW. 

MEDICINES & ACCIDENTS - If your child requires medication to be given during the school day, 

please submit a Medication-Authorization form to our office.  The medicine needs to be in its 

original container and labeled with child’s name and dosage.  If your child becomes sick at 

school (i.e. begins running a fever, vomits, or has diarrhea) you will be notified to come and pick 

your child up.  If your child is hurt while at school, we will assess the situation and administer 

the necessary first-aid.  An accident report will then be filled out by the teacher for you to see 

when you pick your child up.  If we feel the child needs medical attention, you will be notified 

to come and pick up your child.  If the injury happens to be a head injury, you will be notified 

immediately.  

NOTES - Teachers will contact you about things needed by or for your child.  All special notes 

sent during the week will come via email, folder, or a note stapled to your child’s bag.  All other 

notifications will be sent home in a Friday Folder.  If you need to send your child’s teacher a 

note, please place it in the bag or feel free to email your child’s teacher or call the office.  The 

teacher or assistant will check bags daily for communication. 

PARTIES - All classes celebrate most major holidays and seasons with a party held in their room 

during the day.  Your teacher will contact you closer to the time of the party for needed items. 



If you are able to come in and volunteer, please let your child’s teacher know. 

PICTURES - School pictures are taken twice a year.  Individual pictures are made in the fall; 

students are asked to wear a red uniform shirt, and these will be used in our yearbook.  In the 

spring, we will take class pictures and students may wear their Sunday best. 

POTTY ACCIDENTS - In order to enroll in our preschool program, your child needs to be potty 

trained.  This includes rest time.  While we understand that accidents happen, if they become 

excessive (more than 3 in a one week period), then the parents may be asked to keep the child 

home and reassess their potty training efforts.  If your child soils his/her clothes twice in one 

day, you will be notified to come and change them. 

PROBLEMS - If you feel there is a problem concerning your child, please go directly to your 

child’s teacher.  If it is something that concerns the whole Preschool, please contact the Lower 

School Principal at 678-426-1600. 

SHOW & TELL - Each teacher will assign Show & Tell days for their class.  There may also be 

special days when your child can bring an item from home (i.e. teddy bear day, etc.).  Please do 

not allow your child to bring toys to school at other times.  

SPECIAL SERVICES - During the school year, you or your child’s teacher may become concerned 

with how your child is acquiring the skills needed to move on to the next grade.  If this occurs, a 

meeting will be called to discuss strategies that can be implemented before the year ends.  The 

preschool staff can offer parents contact information for testing and evaluations through their 

local public school system.  If services are required, (i.e. speech/language, OT, or PT) our staff 

will do what we can to accommodate these appointments.  The Cumberland School does not 

offer additional services or transportation for services at this time.  Services and transportation 

can be utilized from the local public school system while attending The Cumberland School.  

WEATHER - Outside play is very important to the health and growth of your child.  As long as it 

is forty degrees or above, we will be going outside to play.  We observe the air quality alerts 

posted by the local weather channels.  We will not go out to play on days that are orange or red 

air quality, and we will limit our time on days that are yellow. If inclement weather should arise, 

we will follow the decision of Cobb County Schools regarding closures and early release.  

LATE START FRIDAYS - Beginning in the 2018-19 school year, we will institute Late Start Fridays. 

This will allow for faculty and staff to have staff devotions, faculty meetings, and professional 

development on Friday mornings.  Classes will begin 30 minutes later.  K5-5th grades begins at 

8:30am and K3-K4 begins at 8:40am. 

 

 

 



 

SNACK POLICY 

A mid-morning snack time is an established part of our Preschool Program.  It is the 

responsibility of the parent to provide a snack from home.  

Please be aware of the guidelines below: 

- Only water will be allowed at snack time.  Students will need a water bottle. Please 

make sure the water bottle does not have an open top. 

- We encourage parents to pack nutritious snacks that will keep your child alert and 

energized for the remainder of the morning. 

- Make sure your child’s snack is labeled with their name and whether the snack is AM or 

PM.  (If your child will be enrolled in our extended day program, they will need a snack 

for that as well.) 

- If your child’s snack requires a fork or a spoon, please send a disposable one with their 

snack. 

Here are some healthy snack suggestions; 

Fruits (*Please make sure that if you are sending grapes for your 3 year old that they are cut in 

half.) 

small muffins 

yogurt 

applesauce 

fruit snacks  

crackers 

string cheese 

granola bars 

fresh fruit 

fresh vegetables 

 

 

 

 

 



 

PRESCHOOL LUNCH POLICY 

Preschool students will need to have a lunch sent with them each day.  The lunch can include a 

“heat up” item which we will have ready and warm at their lunch time. 

Please be aware of the policies below: 

- If you are sending a hot dog with your three year old, please make sure it is cut into 

small, bite sized pieces.  Grapes also need to be cut in half for three year old students. 

- Please send in any disposable utensils that may be needed to eat lunch with your child. 

Also, please send in any condiments that your child would like with their lunch (i.e. 

ketchup, dressing, etc.). 

- All heat-up lunches sent from home are limited to a 2 minute heating time and must be 

packaged in a microwaveable container.  We are unable to add water to any heat-up. 

(For example, Easy Mac, Ramen Noodles, etc. must be cooked at home and we will 

gladly re-heat the meal.) Please label ALL containers with your child’s name and K3 or 

K4 and the words HEAT UP. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

GUIDANCE POLICY 

Guidance is a vital component to the learning process of a child.  Gentle discipline is neither 

permissive nor punitive, rather a means of teaching, guiding, and training.  When boundaries 

and expectations are clearly defined, children feel secure.  By setting rules and clearly 

communicating expectations, misbehaviors can be avoided and children can develop 

self-discipline and self-control.  At The Cumberland School, children will receive gentle, loving, 

and biblically modeled discipline.  After clearly communicating expectations the following steps 

will be followed: 

- To encourage good choices, teachers provide praises as they notice children making the 

right choice. 

- The use of redirection will benefit students who need a quick reminder that their 

behavior needs to change. 

- If redirection does not cause the desired change in behavior, the child may be separated 

from the group, or desired activity, for a short period of time.  This may be a specific 

chair, carpet square, or other designated spot for the child to reflect on the fact that 

his/her behavior did not represent good choices.  

- After the appropriate reflection time (1 minute per year of age), and the child’s 

demeanor is calm, the teacher or assistant will conference with the child on 

strategies or tools that the child can use next time to make a better choice. 

- If a child is aggressive toward another child or adult (pushing, shoving, hitting, spitting, 

biting, etc.), the aggressor will be immediately removed from the group and given the 

time to reflect on his/her behavior.  (There will be no redirection step for aggressive 

behavior.) 

- If a child has more than two aggressive episodes in a day, they will be sent to 

reflect and conference with the principal. 

- If a child bites another, the aggressor and victim’s parents will be called to advise 

them of the incident.  The victim will also receive an incident report.  

- A behavior may warrant calling a parent during the day to speak with their child over 

the phone.  On some occasions, a parent may be called to come to the school to speak 

with their child in person. 

- Should these efforts and team approach between school and parents not produce the 

desired change in student behavior, parents will be called in to meet with the principal 

and teacher(s) to develop a suitable strategy for helping the student correct his or her 

behavior.  

- No spanking or any kind of corporal punishment is allowed.  

 

 


